UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
_ TINH TRA VINH Péc 1ap - Ty do - Hanh phiic
TRUONG PAI HQC TRA VINH

Tré Vinh, ngay . thang 10 ném 2020

THONG BAO
V/v thue hién ché d thong tin hoi hop va bao cao dinh ky

Can ct Quyét dinh s 12/2019/QD-UBND ngay 23 thang 7 ndm 2019 cua Chu
tich Uy ban nhan déan tinh Tra Vinh ban hanh Quy dinh ché d6 bao céo dinh ky trén
dia ban tinh Tra Vinh;

Can ctr Quyét dinh s6 4665/QD-DHTV ngay 06 thang 9 nam 2018 cua Hiéu
trudng Truong Pai hoc Tra Vinh vé viéc ban hanh Quy ché t6 chitc va hoat dong ctia
Truong Pai hoc Tra Vinh,

Higu truong Truong Pai hoc Tra Vinh d& nghj cac don vi truc thudc Trudng chi
dao chit ché Vi‘é_‘:c thuc hién ché d6 thong tin hdi hop, bao céo dinh ky dam béo theo
ndi dung y€u cau nhu sau:

1. Phién hgp giao ban ciia Truong

Truong to chirc hop giao ban dinh ky mdi thang mot 14n vao lic 15 gier 00 phit
ngay thu Sau cua tudn cudi trong thang tai phong hop 4 (Workshop 4). Truong hop
can thiét c6 thé to chirc >hop bat thuong. Phong Hanh chinh - T6 chtic théng bao chuo*ng
trinh hgp qua email dén Truong cac don vi thude Truong trude ky hop tr 2 - 3 ngay
lam viéc dé céc don vi nam.

Higu truong chu toa phién hop cia Truong. Khi Hiéu trudng ving mit, Pho
Hiéu trudng duoc Hiéu trudng iy quyén thay Hiéu truong chi toa phién hop.

Hiéu trudng, cac Pho Hiéu trudng chi tri viée thao ludn cac cong viéc theo
linh vyc duoc phan cong.

Céc don vi thude Truo'ng gt ¥ kién dé xuét trong phién hop cho Phong Hanh
chinh - T6 chirc tong hop, bio cao Ban Giam hiéu trudce ky hop béo it nhét 3 ngay lam
viéc.

Trudng cac don vi thude Trudng ¢0 trach nhiém tham duy day du cac phién
hop ctia Truong, néu vang mit pha1 béao cao Hiéu truong truc tiép hoic bang van ban
va phai duge Hiéu truéng dong y. Truéng don vi c6 uy nhiém cho mot cép pho du
thay va chiu trach nhiém vé y kién cta nguoi dugc uy nhiém phat biéu trong phién
hop. Truong hop thay ddi thoi gian hop, B& phén tong hop cta Phong Hanh chinh -
T4 chirc s& thong bao cho Trudng céc don vi biét it nhat 01 ngay truedce khi phién hop
bit dau.

Trudng phong Hanh chinh - To chirc phan cong viéc ghi bién ban phién hop
cua Trudng, thira 1énh Hiéu truéng ky tt ca cac thong bao két luan cudc hop glao ban
hang thang va ban hanh dn céc don vi truc thuge Truong theo ding ndi dung va déy
dt cac v kién két luan ctia Chu toa phién hop dé to chirc trién khai thyc hién.



2. Thé loai va yéu cau bdo cdo:

2.1. Cdc thé logi bdo cdo: Bao cao dinh ky bao gdm bao cdo théng, quy, 6
thang va ném; trong do6 bdo cdo thing 3 dugc 1ong ghép vao bao cao quy I, bao cdo
thang 6 dugc long ghép vao bao cdo 6 thang, bdo cao thang 9 dugce long ghép vao bao
cao quy III, bao cdo thang 11 dugc 16ng ghép vao bdo cdo ndm va bao cdo thang 12
duoc long ghép vao bao cao quy IV.

2.2. Yéu ciu ndi dung bdo cdo:

Bao cdo phai dam béo tinh toélp dién, khach quan, chinh xéc, kip thoi, co s0
liéu, thong tin ching minh rd rang, ngan gon, xuc tich.

3. Thoi gian bao cao dinh ky:

3.1. Bdo cdo thdng (thing 1,2, 4, 5, 7, 8, 10, 11): Téng hop két qua thuc hién g
trudic ngdy 12 hang thang (56 liéu tinh tir ngay 12 thing treée dén ngay lam bdo cdo).

3.2. Bdo cdo quy 5 (quy I, quy ITI, quy IV): Tong h0’p két qua thue hién gui trude
ngay 12 ctia thang cudi quy (56 liéu tinh tir ngay 12 quy trde dén ngay lam bdo cdo).

3.3. Bdo cdo 6 thing: Téng hop két qua thuc hién giri trude ngay 10/6 (s6 lidu
tinh tir ngay dau nim dén ngay lam bdo cdo).

3.4. Bdo cdo ndam: Tong’ho’p két qua thuc hién gui trude ngay 05/11 (56 liéu
tinh tir ngay 01/12 nam truce dén ngay 05/11 nam lam bdo cao).

Céc don vi gli béo céo dinh ky bang file word qua email ctia Phong Hanh
chinh - T4 chtrc hanhchinhtochuc@tvu.edu.vn theo ding thoi gian quy dinh. Déng
thoi, cung cap tén ngudi phu trach cong tac bao cao va email ca nhan cho Phong theo
doi va tién lién hé trong cong viéc khi can thiét.

Pé nghj cac don vi, ¢4 nhén c6 lién quan nghiém tuc chép hanh noi dung thong
bdo nay. Trong qua trinh thuc hién néu ¢6 van dé kho khin, vudng mac, cac don vi phan
anh kip thoi vé Phong Hanh chinh - T6 chire @€ tong hop trinh Ban Gidm hiéu xem xét.

Noi nhin: }’U HIEU TRUUNG
- Hoi ddng tur van (bdo cdo); g ?HO H[EU TRUCREY
- Ban Gidm hiéu (@ chi dao);

- Céc don vi true thude (i thuee hién);
- Lwu: VT, HC. pi




Mau BC-TB...

TRUONG PAI HQC TRA VINH CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI Poc lap — Tw do — Hanh phiic

Tra Vinh, ngay thang nam 20...
’ BAO CAO
tinh hinh, két qua thwc hién nhiém vu thang/quy/6 thang/9 thang/nam...
va chwong trinh cong tac thang/quy/6 thang/9 thing/nam...

(Ban hanh kém theo Théng bdo sé /TB-PHTV, ngay  thang  ndm 2020 cia Higu trieong Truong Dai hoc Tra Vinh)

Can ctr chitc ndng, nhi€ém vu cta (don vi),

(Pon vi) béo céo két qua hoat ddng thang/quy/6 thang/9 thang/ndm... va ké hoach
cong tac thang/quy/nam nhu sau:

I. PAC PIEM TINH HINH

- Pic diém chung

- Béo céo sb lwgng vién chirc trong don vi (trong do: tdp su, ni, ddn téc, tén gido....)
IL. BAO CAO KET QUA CONG TAC HOAT PONG THANG/QUY/6 THANG/9
THANG/NAM ...

Don vi néu nhitng céng viée da lam dugc, néu rd nhitng két qua ndi bét trong thang, c6
s0 liéu va minh chimg cu thé, cd so sanh (co thé lam biéu thong ké).

IT1. THUAN LOL KHO KHAN
1. Thuén lgi
2. Kho khin
IV. CHUONG TRINH CONG TAC HOAT BONG CUA THANG/QUY/6
THANG/9 THANG/NAM ...
Néu ngén gon tirng cong viéce thuc hién trong thoi gian téi...
I KIEN NGHI - PE XUAT (phdn nay sé dige Phong Hanh chinh - To chitc téng hop,
dwa vao néi dung hop bdo hang thang hodc trinh Ban Gidm hiéu gidai quyét)
1. Péi v6i Ban Giam hiéu

2. Boi véi cac don vi truc thude Truong

Noi nhin: TRUONG......
- Phong HC-TC;

* Ghi chii: Bdo cdo thing khong vieot qud 1,5 trang A4, bdo cdo quy khong vuot qua 4 trang
A4, béo cdo 6 thdang, 9 thang, ndm khéng vt qud 5 trang A4. Cdc don vi khong giri bdo cdo
ding han, Phong Hanh chinh - Té chike s€ téng hop trinh Ban Gidm hiéu va bdo cdo trong
ky hop giao ban hang thang.



